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Let’s focus on job ads … 

What categories do you usually find ? 

What aspects does the recruiter need to mention? 
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4) Water Treatment Plant Operator - job ad 



4) Electro-Mechanical Technician - job ad 

Also see: https://www.yourfreecareertest.com/aircraft-tech/

https://www.yourfreecareertest.com/aircraft-tech/


Characteristics, common categories of job ads

• Type of contract:

full-time, part-time, permanent or temporary, fixed-term contract, internship …; salary; 
sector (job family), category; working hours; job ad reference, posted on (date)

• Role summary

the ideal candidate will (+ action verb) 

• Essential responsabilities, primary and secondary duties

• Requirements in terms of qualifications (degrees) and work experience (a minimum of…)

• Essential and desirable knowledge

• Skills and attributes, assets, qualities

• General and specific information about the structure itself: 
type (group, company, institute, public/private), 
sales revenue, 
nb of employees, 
locations/sites, 
subsidiaries with different competences, headquarters,                                                                        
Equal Opportunity Employer (EOE)?, date of creation, etc.
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Characteristics, common categories of job ads: recap

Essential 
responsabilities, 
primary (must) 
and secondary
(may) duties

Role summary: 
the ideal

candidate will… 
(+ action verb)

Type of contract: 
full-time, part-time, 

permanent or temporary, 
fixed-term contract, 

internship …; salary; sector
(job family), category; 
working hours; job ad 

reference, posted on (date)

General and specific
information about the 

structure itself: 
type (group, company, institute, 

public/private), 

sales revenue, 

nb of employees, 

locations/sites, 

subsidiaries with different competences, 

headquarters,                                                         
Equal Opportunity Employer (EOE)?, date of 

creation, etc.

Requirements in 
terms of 

qualifications
(degrees) and 

work experience
(a minimum of…)

Essential 
and 

desirable
knowledge

Skills and 
attributes, 
assets, 
qualities

Feedbacks 
from former or 

current
employees
if posted on 
plateforms

+ Application 
Procedure
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What to do with the job ad?

Build bridges between key words of the job ad and your own experience, hard & soft skills

Find out more about the company, how it communicates on its activities, services 
and work ethics/values
Research the employer, industry and job

Ask yourself questions: 
• Can I meet their expectations? Requirements?  
• If so, what can I say about it? If not, what could I bring instead? 

Mél sur stages DUT – offres de stage et suivi candidature
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